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Borough of Tenafly
100 Riveredge Road
Tenafly, NJ 07670

DEPARTMENT OF BUILDINGS
Phone: (201) 568-6100 Fax: (201) 568-3264

SIGN PERMIT APPLICATION

[PLEASE PRINT ALL INFORMATION] $35.00 Review Fee APPLICATION DATE:________________

PROPERTY ADDRESS:____________________________ BLOCK: _______ LOT: _____ ZONE: _____

PROPERTY USE: RESIDENTIAL NON-RESIDENTIAL .

BUSINESS NAME (if applicable): ______________________________________________________________

TYPE OF BUSINESS(if applicable): _____________________________________________________________

TOTAL NUMBER OF TENANT SPACES THAT FRONT ON THE ABOVE NAMED STREET: __________

SIGN APPLICANT/CONTACT PERSON: Property Owner Tenant/Lessee Sign Owner .

PROPERTY OWNER: _____________________________________________________________________

ADDRESS: _______________________________________________________________________________

PHONE: __________________________________ E-MAIL: _______________________________________

SIGNATURE: _______________________________________

TENANT/LESSEE: ________________________________________________________________________

ADDRESS: ________________________________________________________________________________

PHONE: __________________________________ E-MAIL: _______________________________________

SIGNATURE: _______________________________________

SIGN OWNER: ___________________________________________________________________________

ADDRESS: _______________________________________________________________________________

PHONE: __________________________________ E-MAIL: _______________________________________

SIGNATURE: _______________________________________

DESCRIPTION OF PROPOSED SIGN (including type and purpose of sign, location on building or site,

means of attachment or support, type and source of illumination, etc.):

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
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The following items are required for an application to be deemed complete:

A scaled drawing of the proposed sign, indicating the dimensions, square foot area, the wording
and any artwork, including letter height, typeface and color;

Any proposed lighting, indicating the power and type of light, and a detail of the light fixture;

A scaled drawing showing the exact location of the proposed sign and lighting fixtures with
respect to: (a) property lines of the lands upon which said sign is to be erected; (b) all structures,
if any, located on such lands; (c) the nearest street, highway or public or private driveway; and
the location and type of any proposed landscaping.

For attached or suspended signs, the plans shall include a scaled drawing of the entire facade
elevation of the building or structure to which the sign is to be attached, with the location of the
proposed sign clearly indicated as well as the size and location of all existing signs on the same
façade.

For any sign written in whole or in part in any language other than English, an accurate English
translation of all non-English text.

Sign permit application signed by the owner of the sign, the owner of the premises upon which
the sign is to be located, and the lessee of said premises (if different from either of the above).

//////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

$35 NONREFUNDABLE REVIEW FEE IS DUE UPON SUBMITTAL OF THIS APPLICATION.

ALL SIGN PERMIT FEES (INCLUDING UCC PERMIT FEE, IF APPLICABLE) MUST BE PAID

PRIOR TO THE ISSUANCE OF THE SIGN PERMIT.

//////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////////

OFFICE USE ONLY

Application & $35.00 review fee received by: _____________ Date: ________________

Completeness checked by: _____________ Date: ________________

Complete: YES NO Missing:____________________________________________________

__________________________________________________________________________________

Permit Approved: Permit Denied: UCC Permit Required:

Reason Denied: _____________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Construction Official: _________________________________ Date: _______________________

FEE CALC: Sign Area:________ S.F. = Fee: $________ 2X: Y N = Permit Fee: $__________

PERMIT FEE: $______________ Date Paid: _____________ Received by: _______________

PERMIT NO.: ________________________ DATE ISSUED:__________________________

DATE INSPECTED: ___________ INSPECTOR: _______________ APPROVED: Y N .


